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I. Scope
This policy applies to [[William & Mary as a whole university, including the Virginia Institute of Marine Science (the university); or other]].  It applies to [[all members of the university community, including faculty, staff and students; faculty and staff; all employees; etc]]. 
II. Purpose & Policy Statement
William & Mary is...
III. Definitions
· Employee means...
· Student means...
· [[Other]] means...
IV. Policy
A. [[Administration/Uses/Other]]
Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum.
B. [[Exceptions/Other]]
Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum.
C. [[Other]]
Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum.
V. Procedure [[if any]]
Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum.
VI. Non-Compliance
Failure to comply with this policy may...
VII.  Authority and Amendments
This policy was approved by....on Month, date, year.
This policy was revised on Month, date, year to update/change/replace/etc...
The Office of [[XXXXX]] is responsible for interpretation and enforcement of this policy and is permitted to make minor and technical amendments.  
 VIII. Related Policies and Documents
· hyperlink
· hyperlink
· hyperlink (pdf)

