Internal training refers to the process of
providing education, skill devel , and
learning opportunities to employees within an
organization. This type of training is
conducted by the organization itself and is
designed to enhance the knowledge,
capabilities, and performance of its
workforce. Internal training programs can
cover a wide range of topics, including job-
specific skills, compliance with company
policies and procedures, leadership
development, or communication and
teamwork.

Employee retreats refer to organized on-
site/off-site gatherings or events arranged by
a department for their employees. These
retreats are designed to provide a break from
the usual work environment and routine,
offering participants a chance to engage in
team-building activities, professional
development, and bonding. These retreats
may involve workshops, seminars,
recreational activities, and discussions aimed
at improving teamwork, communication,
morale, and overall job satisfaction among
employees. To optimize cost-effectiveness, it
is encouraged that retreats take place at
properties either owned or leased by William
& Mary. However, retreats held at off-campus
locations require advance written approval in
the form of a Travel Authorization from
authorized approver.
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